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IHonoxenne
00 3J1eKTPOHHOM JOKYMEHTO0000pOTE U MOPSIAKE ero 0CyIeCTBICHUS
B MBOY «Kyaurunckas COL»

1. O6uue moJ1oKeHUs
1.1. TMomoxxeHue 00 IICKTPOHHOM JOKYMEHTOOOOPOTE W IMOPSIKE ero ocymecTricaus B MBOY
«Kymurunckas COILl» (mamee — ITonoxeHue) peryimpyer BOIPOCHI, CBA3aHHBIC C BBEICHHUEM
AJIEKTPOHHOTO JOKYMEHTOOOOpoTa M mopsakoM ero ocymectBieHus B MBOY «Kynurunckas
COIl» (manee — opraHu3arus).
1.2. TTonoxxeHne pa3pabOTaHO B COOTBETCTBHUH CO CIICAYIOIIUM:
o TpynoseiM koaekcom Poccuiickoit @enepanny,
o  ®enepanpabiM 3aKk0HOM OT 06.04.2011 No 63-D3 «O0 37IEKTPOHHOH MOATUCHY,
e @epnepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-d3 «O6 apxmBHOM nene B Poccuiickoi
denepaununy;
o ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY.
1.3. B [ToyoxeHHH UCTTONIB3YIOTCS CIICIYIOINE OTIPE/ICIICHHUS .
JIEKTPOHHBI /T0KYMEHTO000pOT — CO3JaHHE, HUCIOJIb30BaHUE U XpaHEHHE paboTodareneM,
pabOTHUKOM WJIM JIMILIOM, NOCTYNAIOIUM Ha paboTy, JOKYMEHTOB, 0()OPMIIEHHBIX B 3JIEKTPOHHOM
Bujie 6e3 1y0nMpoBaHus Ha OyMaKHOM HOCHTEIE.
DeKTPOHHBII ToKyMeHT (majee — JJI) — nokymeHTUpOBaHHasE MH(OpPMAIIUS, TIPEICTABICHHAs B
3JIEKTPOHHOHU (popMme, TO eCTh B BUJE, IPUTOTHOM JUIsl BOCHPUSATHUS YEJIOBEKOM, C HCIIOJIb30BaHUEM
ANEKTPOHHBIX BBIYMCIUTENBHBIX MalllMH, a TakXke MIi Mepefadyd Mo HHPOPMAIMOHHO-
TEJIEKOMMYHHUKAITMOHHBIM CETSIM UM 00paOOTKU B HH(POPMAITHOHHBIX CUCTEMAX.
YcunenHasi HekBaJuuUUUpPOBaHHAs JJeKTpoHHass mnoanuch (namee — YHOIII) — Bun
3JIEKTPOHHOMN MOJIHUCH, KOTOpast: MOJTydeHa B pe3yibTaTe KpUNTOrpaduueckoro rnpeodpa3zoBaHus
nH(OpPMALUK C WCIOJB30BAaHUEM KIIOYa 3JIEKTPOHHOH MOANUCH; MO3BOJSET OMPENENUTh JIULO,
noxnucasuee D/I; mo3Bonsger oOHapYX HUTh (HaKT BHECEHUs U3MeHEeHU B D/ mocie MOMeHTa ero
MOJNKCAHUS; CO3/AAETCS C UCIOIb30BAaHUEM CPEICTB IEKTPOHHON MOAIKUCH.
Yeunnennasi kBaanuuupoBaHHas djeKkTpoHHas noanuch (nanee — YKOIII) — snextpoHHas
MOJIKACh, KOTOpas COOTBETCTBYET BceM mnpu3Hakam YHOII u cregyromuM JONOJTHUATETbHBIM
MpU3HAKAM:
e KJIIOY NPOBEPKH 3JIEKTPOHHOU MOJANUCH yKa3aH B KBATU(UIUPOBAHHOM cepTH(UKATE,;
e IS CO3JaHUS U IIPOBEPKU 3JIEKTPOHHOU MOJINUCH HUCIOJB3YIOTCS CPEACTBA MIEKTPOHHOU
MOJIMUCH, MMEIOIINE MOJITBEPKIEHHUE COOTBETCTBHSI TPEOOBAHUSM, YCTAaHOBJIIEHHBIM B
®enepanbaom 3akoHe 0T 06.04.2011 Ne 63-D3 «O06 »51eKTpOHHON TOIMTUCH.



MoanucaHHblii 3JeKTPOHHBIH aokyMeHT (manee — IIDJI) — SJICKTPOHHBIA JTOKYMEHT C
MPUCOCTUHEHHOM AJIEKTPOHHOM MOMAIMUCHIO, KOTOpas Oblia co3gaHa Ha ocHoBe O/ u kitoua
3JIEKTPOHHOU MOJIIKCH.

2. UudopmManmoHHasi CHCTEMA JIEKTPOHHOT0 JOKYMEHTO000pOTa U BBe/leHHE JIEKTPOHHOT 0
AOKYMEHT0000pOTa B OPraHu3aluu

2.1. ®opMupoBaHue, MCIOJIb30BaHME, JIOCTAaBKA, OTIpaBKa M XpaHeHHe O]l OCyLIeCTBISAIOTCS

cpeacrBamu  undopmarmonnoi  cuctemsl  MBOY  «Kynurunckas COILl» (mamee — cucrema

AIIEKTPOHHOTO IOKYMEHTO0000POTA).

2.2. Jloctynm K cUCTeME 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OCYIIECTBIIAETCS IMyTeM odopMieHus

KOPIIOPAaTUBHOM YYETHOM 3amMcH Ha KaXXAO0ro pabdOTHHKA, YYAaCTBYIOILEIO B 3JIEKTPOHHOM

JTOKYMEHTO000POTE.

2.3. UYtoObl pabOTHUK TIEepemies Ha DJICKTPOHHBIH JIOKYMEHTOOOOPOT, €ro yBEJIOMIISIOT B

CIIEYIOILNE CPOKHU:

e B JIeHb IIpMeMa Ha paboTy U 3a OAMH pabouuil IeHb A0 TOro, Kak JOMyCTAT pabOTHUKA K
paloTe ¢ HMCIIOJIB30BAaHUEM 3JIEKTPOHHOIO JOKYMEHTO000pOTa, — Ul JIUL, IPUHUMAEMBIX
Ha paboTy B OpraHU3alINIo;
® 32 HeJEeNI0 J0 JONYyCKa K paboTe C MCIOJb30BaHUEM JIEKTPOHHOIO JOKYMEHTOOO0OpOoTa —

JUIS BCEX paOOTHHUKOB OpraHU3aliy.

2.4. DNeKTpOHHBIA JTOKYMEHTOOOOPOT BBOAMTCS C JaThl, YCTaHOBJIEHHOW NPHUKA30M AUPEKTOPA

MBOY «Kynurunckass COLI», B oTHOLIEHUN paOOTHUKOB, COIVIACUBIIMXCS HA B3aUMOJICHCTBUE C

pa0oTozaresieM MOCPEACTBOM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, HO HE paHee AHS HCTEUCHMS

CpOKa yBEJIOMJICHHUS, YCTAHOBJICHHOTO B TyHKTE 2.3 [TomokeHusl.

2.5. Ilepexon Ha 3IEKTPOHHBIN JOKYMEHTOOOOPOT B OTHOIIEHUM KaJPOBBIX JOKYMEHTOB SIBJISIETCS

no6poBosbHbIM Ai1s1 paboTHUKOB MBOY «Kynurunckas COLL» u ocyuiecTBisercss TOJIbKO MO UX

IUCHbMEHHOMY COTJIACHUIO.

2.6. OtcyrctBue cormacust paOOTHHMKAa Ha B3aMMOJEHCTBHE C paboTomareneM IOCPEICTBOM

3JIEKTPOHHOI'O JJOKYMEHTOO0OpOTa B OTHOLIEHHM KaJIpOBBIX IOKYMEHTOB MPHU3HACTCS OTKA30M

paOoTHHKa OT Takoro B3aumozeWcTBus. Ilpu sToM 3a pabOTHUKOM COXpaHseTcs IMpaBoO JaTb

YKa3aHHOE COTJIacue B MOCIIETYIOIIEM.

2.7. Cornmacue Ha B3auMojelcTBue ¢ paboTomareneM  HOCPEICTBOM  BIIEKTPOHHOIO

JOKYMEHTO000pOTa B OTHOIICHWH KaJPOBBIX TOKYMEHTOB HE TPEOYeTCs OT JIMII, KOTOPHhIE IPHHSTHI

(mpunumarotcst) Ha paboty mocne 31 nexabpst 2021 roma ¥y KOTOPBIX MO COCTOsiHMIO Ha 31

nexabpst 2021 roma 0TCYTCTBYET TPYIOBOM CTaX.

3. [lepeveHb 31eKTPOHHBIX JOKYMEHTOB H NMepeyeHb KATEropuii paG0THMKOB, B OTHOIIIEHUH
KOTOPBIX OCYIIECTBJISACTCH JJICKTPOHHBIN JOKYMEHT0000pOT
3.1. [lepeueHb IEKTPOHHBIX JTOKYMEHTOB, B OTHOIIEHUH KOTOPBIX OCYIIECTBIISCTCS ICKTPOHHBIN
nokymeHnToo6opotr B MBOY «Kynurunckas COLLD:

e KaJpPOBBIC JIOKYMEHTHI, OQOpMIISIEMBbIE B COOTBETCTBHH €O cTaThsimu 22.1-22.3
Tpynosoro kozaekca Poccuiickoii denepanuy;

e JIOKYMEHTBHl IO OXpaHe TpyJa, 3a HCKIIOUYEHUEM JIOKYMEHTOB, IOJATBEPKIAOIINX
MPOXOXKACHUE PAOOTHHUKOM HHCTPYKTaXEH MO oXpaHe TpyJda, B TOM YHCIE KOTOPHIE
PabOTHHK TOAMUCHIBACT JIUTHO;

e JIOKYMEHTHI [0 00pa30BaTEIbHON IEATEIHHOCTH, 32 UCKIIOUYECHHEM TeX, KOTOPBIC TOKHBI
ObITH OpOpMIIEHBI HA Oymare B COOTBETCTBHH C IPUKA30M TUPEKTOpa OpraHu3aluu HIn
3akoHoarenbeTBOM Pocceuniickoit denepanuy;

e JIOKYMEHTHI, CBSI3aHHbIE C OpraHu3alMell TUTaHUg OOYYarOIIMXCs, 32 UCKIIOYEHUEM TeX,
KOTOpBIE JOJKHBI OBITh OOPMIICHBI Ha OyMare B COOTBETCTBUU C MPHUKA30M JITHUPEKTOpa
OpraHU3aIMU WU 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

3.2. Tlepeuens kareropuii paOOTHUKOB, B OTHOIIEHHWU KOTOPBIX OCYIIECTBISETCS AIEKTPOHHBIN
JIOKYMEHTOO00O0pOT:



e paOOTHHKH, CBsI3aHHBIE ¢ O(hOPMIICHHEM, TOAMUCAHUEM U O3HAKOMJIEHHEM C KaJpOBBIMHU
JOKYMEHTaMH, JAOKYMEHTaMH IO OXpaHe TpyaAa, oOpabOTKOW NMepCOHANBHBIX JaHHBIX,
JOKYMEHTOB 110 OpraHU3allMy TUTAHUSA 00y4aroIuXcs;

e II€aroru4eckre pabOTHUKH.

4. MHCTPYKTa:X 1O padoTe ¢ CHCTEMOIi 3JIEKTPOHHOI0 IOKYMEHT0000poTa
4.1. Ilepen HauagoM pabOTHI C CHCTEMOM JJIEKTPOHHOTO JOKyMEHTOOOOpoTa pabotrHuku MBOY
«Kymurunackas COLL» npoxomst HWHCTPYKTaX B 00BbeMe, HEOOXOTUMOM JUIsl IMOCIEAYIOIIETro
3¢ (HeKTUBHOTO B3aUMOJICHCTBHS pabOTHUKA C CUCTEMOM 3JIEKTPOHHOTO TOKYMEHTO000pOTa.
4.2. IncTpyKTax, yka3aHHbli B myHKTe 5.1 [Tonoxenus, mpoBOIUT AUPEKTOP, B CPOKHU, YKa3aHHBIC
B YBEJIOMJICHHM O TEpEeXOJie Ha B3aUMOJEHCTBUE ¢ paboTojaTesieM MOCPEACTBOM AJIEKTPOHHOIO
JOKYMEHTOO0O0pOTa, C HCIOJBb30BAaHUEM MAaTepHUaioB pa3padOTYMKa CHCTEMBl 3JIEKTPOHHOTO
JOKYMEHTO000pOoTa.
4.3. Tlpu HeoOXOIUMOCTH TMPOBOJATCS JOMOJHUTEILHBIC HHCTPYKTAXKU PAOOTHHKOB B IPOIECCE
B3aMMOJICICTBUSL C CHCTEMOH »JIIEKTPOHHOTO JOKYMEHTOOOOpOTa, B TOM UHCJIE B CBSI3U C
OOHOBJICHHEM MPOTPAMMHOTO 00ECTIEYCHHS CUCTEMBI.

5. llopsigok ocyiecTB/IeHUS 3JIEKTPOHHOI'O JOKYMEHT0000poTa
5.1. B/l yyaCTHHMKOB 3JIEKTPOHHOI'O JIOKyMEHTOOOOpOTa CO3JAOTCS B ClIyyae HUX aJpecOBaHUs
pabOTHHKAM, SIBIISTFOLIMMCS YYaCTHUKAMU 3JIEKTPOHHOTO IOKyMEHTO000pOTA.
5.2. DJI, anpecoBaHHble pPAaOOTHUKAM, HE SBISAIOLIMMCA YYaCTHUKAMH  3JIEKTPOHHOIO
JTOKYMEHTO000pOTa, MEepEeBOIATCS HAa OYMaKHBIM HOCHTEIb, IMOAMUCHIBAIOTCS COOCTBEHHOPYYHOM
IIOANMCBIO OTBETCTBEHHOI'O JIMLA M HAaIpaBJIAIOTCS ajgpecary. B cucteme 31eKTpOHHOro
JOKYMEHTO000POTa COXPAHSAETCS SJIEKTPOHHAS KOIHUS YKa3aHHOTO TOKYMEHTA.
5.3. Tlopsinok moanucaHusi JOKYMEHTOB B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa JOJDKEH
COOTBETCTBOBATH MOPSAJKY MOANUCAHUS JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEISIX, OIPEIEICHHOMY B
MHCTPYKLIMU TO JEJONPOU3BOJACTBY, C YYETOM OCOOEHHOCTEH, MPEenyCMOTPEHHBIX TpyrOBBIM
kojekcoM Poccniickoit denepanumn.
5.4. B cucreMe 3JEKTPOHHOIO JOKYMEHTOOOOpOTa (UKCUPYIOTCA JaTra W BpeMsl CO3/JaHus U
otnpaBku DJI, ero perucTpalloHHbI HOMEp, CBeleHHs 00 oTmpaBuTene AokymeHTa (damumus,
UMsl, OTYECTBO (IIPU HAJTHYKMH), HA3HAYESHHAS POJIb).
5.5. Peructpanus JOKyMEHTOB B CHCTEME JIEKTPOHHOI'O JOKYMEHTOOOOpOTa OCYIIECTBIISETCS B
COOTBETCTBUM C MPUHIHUIIOM €AWHON perucTpanudd JoKyMmeHTa (OJHOKPATHOCTH —3amuch
uHpoOpMaIMi O JOKyMeHTe). JlOKyMEeHT, 3aperdMCTpUpOBAHHBIA B CHCTEME 3JEKTPOHHOTO
JIOKYMEHTOO0OpOTa, MMEET CAMHYI PErHCTPAllMOHHYI KapTouky nokymeHTta (mamee — PKJI),
N00aBJISIOTCS TOJIBKO JONOJHUTENBHBIE CBEJIEHUS O paboTe ¢ JOKYMEHTOM.
5.6. D/, moctynuBIINe MOC/IE OKOHYAHUS paboyero THSA U B Mpa3JHUYHBIE IHU, PETUCTPUPYIOTCS B
TEYEHHE MEPBBIX TPEX YaCOB CIEAYIOLIET0 paboyero AHsl.
5.7. Tlpu peructpanuu OTHPABISIEMOro OTBETa Ha BXOJSIIHMI JOKYMEHT (MIOpYyYEHHE) HCIIOTHHUTEIb
o0si3aH B ycTaHoBieHHOM mopsnke B PKJ[ yka3arb ccbulky Ha HOMEp M JaTy JOKYMEHTa
(mopyueHusi), Ha KOTOpPBIA MOATOTOBJICH OTBET. [IpH 3TOM B 00sI3aTEIHHOM MOPSIKE B TEKCTE
nucbMa (JI0KJIaaa) MPOMUCHIBACTCS HOMEp JOKyMeHTa (IOpydYeHHs), Ha KOTOPBIA IMOArOTOBIICH
orBeT. [Ipm mOArOTOBKE OHOrO OTBETAa HA HECKOJBKO TOPYYEHMM B TEKCTE€ IHCbMa
nponuceiBaroTcs Bce nopydeHuss 1 B PKJl ykaspiBaroTcs CCBUIKM Ha BCE HOMEpPA JOKYMEHTOB
(mopy4eHwmit), Ha KOTOPBIE MOJATOTOBIICH OTBET.
5.8. BzammogeiictBue pabotHnkoB MBOVY «Kymuruackas COILL» ¢ cucTeMoil 3IeKTpOoHHOTO
JOKYMEHTOO00pOTa, B TOM YHCIIE CO3[aHMe, NpeoOpa3oBaHMe, MOANMUCAaHUWE U XpaHeHue ]I,
OCYILIECTBIISIETCS] B COOTBETCTBUH C HHCTPYKLKEH pa3paboTUuKa.
5.9. PaboTHHK 0053aH O3HAKOMHUTHCS C Ha3HAuUeHHBIM Ha Hero D) B cucCTeMe 3JIEKTPOHHOIO
JOKYMEHTOOOOpOoTa B TeueHue paldodero [HSA, 3a MCKIIOYEHHEM JOKYMEHTOB C IOMETKOM
«CPOYHOY, KOTOPBIE MOJUIEKAT O3HAKOMJICHUIO HE3aMEJINTENBHO MOCIIE TOTYYEHMS.



6. lToxnucanue I/1
6.1. Jupektop MBOY «Kymuruuckas COUI» unu paOOTHHUK, UCIIONHSIOMIUNA €ro O0sS3aHHOCTH,
noanuceiBaet DI TIDIT (mpocToit 371eKTPOHHOM MOIHCHIO).
6.2. KagpoBble TOKyMEHTHI OJIHUCHIBAIOTCS C YI€TOM OTPaHUYCHUH, YCTAHOBJICHHBIX cTaThel 22.3
Tpynooro koaekca Poccuiickoit denepannu.
6.3. /1 moamuchIBaeTCS B IEHL €T0 CO3/IaHUS, UCIIOJIHCHHUS WU YTBEPXKIICHUS — B 3aBUCHMOCTH OT
Ha3HAYEHUS JOKYMEHTA U Ha3HAUYEHHOW poJH Jiuia, paboraromero ¢ D/1, B cucTeMe JIeKTPOHHOTO
JOKYMEHTO000pOTA.

7. AudopmanuonHasi 6e301aCHOCTH M KOHTPOJIb 00padoTku /1

7.1. UndopmannonHas 0e30MacHOCTh NPU OCYIIECTBICHHUH 3JEKTPOHHOTO JOKYMEHTOO0OpOTa
o0ecreYnBaeTCsl KOMIUIEKCOM TEXHHUECKUX U OPraHU3aIMOHHBIX MEPOIPUSATHA.
7.2. K TeXHU4EeCKUM MEpONPUATUSIM OTHOCSTCS:

e oOpraHu3alysg M MHCIOJIb30BAHUE CPEACTB 3alIUTHl HHGOPMANMM B IOJTHOM O00BEME HX
(YHKIIMOHAIBHBIX BO3MOXKHOCTEH;

e obecrieueHne e0CTHOCTH 00pabaThIBaeMbIX JaHHBIX;

e o0ecrieueHre aHTUBUPYCHOM 3alIUTHl HHPOPMAIIHH.
7.3. K opranuzanvoHHbIM MEPOIPUITUSIM OTHOCSATCS:

® KOHTPOJb BBINOJHEHHS TpeOOBaHMK HOPMATHBHBIX JIOKYMEHTOB, PErJIAMEHTUPYIOIIUX
obecrnedeHune 3auTH HHHOPMAITIH;

e oIpezeeHNe JODKHOCTHBIX JIMI] YYaCTHUKOB JIEKTPOHHOTO JOKYMEHTO000pOoTa M OpraHu3aTropa
ANIEKTPOHHOTO TIOKyMEHTO000POTa, OTBETCTBEHHBIX 3a 0OecreueHne nH(HOPMAITMOHHOM Oe301TacHOCTH;

® YCTAaHOBJICHHE TIOpSAAKA PE3EPBHOTO KOIMPOBAHMS, BOCCTAHOBICHUS M apXMBUPOBaHHA 0a3
JIAHHBIX;

e odopmiieHHEe OOMyCKa Uil TPOBEICHUS PEMOHTHO-BOCCTAHOBHTENIBHBIX PadOT MpPOrpaMMHO-
TEXHUYECKUX CPE/ICTB.
7.4. KoHTponb GpopMHpOBaHUS, NEpeAaydl U UCHOTHEHUs DJ] BO3JIOKEH Ha aBTOpAa KOHKPETHOTO
O/ u pykoBoauTeNns OTAeNa, B KOTOpOM paboTaeT pabOTHUK, WM €ro HEeNOCPEICTBEHHOIO
PYKOBOAMTEIIA.
7.5. KOoHTpOJIb UCIIOTHEHUS HJIEKTPOHHBIX JJOKYMEHTOB BKIJIIOUYAET B CEOs:

®  [IOCTaHOBKY 2JIEKTPOHHOT'O JOKYMEHTA Ha y4eT;
MOHHUTOPHHT UCIIOJTHEHHSI KOHTPOJIEHBIX TIOPYYEHHI JTOKYMEHTA;
M3MEHEHHE KOHTPOJIBHBIX CPOKOB MCIIOJIHEHHMS SJIEKTPOHHOTO TOKYMEHTA;
CHSATHE MCIIOJHEHHOTO 3JIEKTPOHHOTO JOKYMEHTA C KOHTPOJIS;

AHAJIM3 X044 UCIIOJIHCHUA 3JICKTPOHHOI'0 TOKYMCHTA.

8. ITopsaaok popmupoBanus aea U xpaHeHust /[
8.1. Ucnonnennsle D/ cucteMaTU3upyroTCs B Jejia B COOTBETCTBUU ¢ HOMEHKJIaTypoil nen MbOY
«Kymurunckass COl». Ilpu cocTaBieHMHM HOMEHKJIATYPHI J€J1 YKa3bIBA€TCs, UTO JEJI0 BEAETCA B
JJIEKTPOHHOM BHJIE.
8.2. DNeKTpOHHBIE JOKYMEHTBHI IIOCT€ WX WCIHOJHEHUS TMOUIeKAT XPAaHEHHI0 B CHCTEME
3JIEKTPOHHOTO JIOKYMEHTOO0OpOTa B TEYEHHE CPOKOB, MTPETYCMOTPEHHBIX 3aKOHOIATEILCTBOM IS
AQHAJIOTUYHBIX JTOKYMEHTOB Ha OYMaKHBIX HOCUTEIISX.
8.3. [locne ucTeyeHus: yCTaHOBIEHHOTO CPOKA XPAaHEHHUs AIEKTPOHHBIX JIOKYMEHTOB HAa OCHOBaHUU
aKTa O BBLIEJICHUMM HMX K YHMUYTOKEHUIO, OQOPMIIEHHOTO M YTBEP)KICHHOIO B YCTAHOBJIECHHOM
MOpsiIKe, yKa3aHHBIE 3JIEKTPOHHBIE JOKYMEHTHI M HMH(OpMamus o HHUX, 3aUKCUPOBAHHAs B
ANIEKTPOHHBIX KAPTOUYKaX, TMOMJICIKAT YHUYTOKCHUIO (YHAICHHIO M3 CHUCTEMBI 3JEKTPOHHOTO
JOKYMEHTO000pOTAa).

9. Citryyam, mpu KOTOPBIX Aonyckaercs opopmiienune JJ] Ha OymaskHOM HOCHTeJIe
9.1. JTokyMeHTHI, co3/jaBaeéMble B CHCTEME 3JEKTPOHHOTO JOKYMEHTOOO0OpOTa, OpOPMIISIOTCS Ha
OyMa)XHOM HOCUTEJIE B CITy4asx:



e €CIM OHU MOJIeKaT MOJNUCAHHIO PAaOOTHUKOM, KOTOPBIM OTKa3zalcs OT Iepexoja Ha
B3aMMOJICHCTBHE ¢ PabOTOAATENIEM TOCPEICTBOM IIIEKTPOHHOTO JTJOKYMEHTO000POTA,

e €CIU CHCTEMa OJJIEKTPOHHOTO JOKYMEHTOOOOpOTa BBIILIA M3 CTPOS M HE MOAJIEKUT
WCIIPaBJICHUIO B CPOK, HA3HAUYCHHBIN ISl UCTIOJTHEHUs U moAnucanus J/1;

e eciM 3TO TpeOyeTcss B COOTBETCTBUHU ¢ mpukazoM aupekropa MBOY «Kynurunckas
COI», nokanbHBIMM HOPMATHUBHBIMU aKTaMH OpraHU3alMM WIM 3aKOHOAATEIbCTBOM
Poccuiickoit ®eneparumu.

10. OTBeTCTBEHHOCTH NPH PadoTe B CHCTEMeE YJIEKTPOHHOIO IOKYMEHT0000poTa
10.1. OrmpaButens DJ] HeceT OTBETCTBEHHOCTh 3a COJICpPXKAHUE DJICKTPOHHOTO JTOKYMEHTA,
PEKBU3UTOB, aJIpeCalliio, KAYeCTBO U KOJMYECTBO BIOKCHUH.
10.2. Tonyuatens DJ] HeceT OTBETCTBEHHOCTh 32 HEHCIIOJHEHHE JOKYMEHTa B YCTaHOBIICHHBIN
CPOK, HEBHECCHHE WJIM HECBOECBPEMEHHOE BHECCHHME CBEJCHUN B DIIEKTPOHHYIO KapTouky O/,
OIIMOKH, TONYIICHHBIE TIPU PETUCTPALIUU U HETPaBUILHOM HampasiieHuu D] anpecary.
10.3. JlupekTop HeceT NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a coOmoaeHue [lonoxkeHus
MTOTYUHSIONTUMUCS UM paOOTHUKAMHU.
10.4. lupexTop mpu YBOJIBbHEHUH PAOOTHUKOB U OopmiieHuu Ha paboOTy HOBBIX MOJYMHEHHBIX
pabOTHHKOB O0ecneunBaT yiajicHue/n3mMeHeHne/opopmiieHre y4eTHOM 3amucu pabOTHHKA B
TEYCeHUE JBYX pabOuYuX JHEH ¢ JaThl YBOJBHCHHS Pa0OTHHKA WM TpUeMa Ha pabOTy HOBOTO
paboTHUKA.
10.5. [Iupekrop NpOBEpsSET HAIMYUE Yy YBOJBHSIEMBIX PAOOTHUKOB He3aBepileHHbIX DJ] u
NPUHUMAET MEpbl 0 WX HCIOJHEHHIO/3aBEPIICHUIO B TEYCHUE TpeX pabo4yMx [HEH C JaThl
YBOJIBHEHUST pAa0OTHHKOB.
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